
Office of Undergraduate Research (OUR) 
Creative and Special Project Grants 

2021-22 Academic Year 

Student Eligibility and Requirements 
• Each student applicant must be a degree-seeking undergraduate enrolled in at least six (6) credit

hours at UNF during the semester application is made for a creative and special project grant.
• As a general rule, students may not apply for a creative and special project grant during their

final semester at UNF. If students believe they and their project should receive an exception,
the student(s) should make a compelling case for such an exception in the application.

• Student applicants may receive only one creative and special project grant per academic year.
• Each student applicant must have earned a cumulative GPA of 2.5 or higher.
• Student applicants must be working with and have the written endorsement of a committed

faculty mentor before submission of the grant application package to the OUR (see
signature page).

• To be eligible for an OUR grant, creative and special projects must have a research
component. If you are concerned about this, please email OUR@unf.edu to schedule a
research consultation.

• Student applicants must schedule an appointment with a staff member at the UNF Writing
Center for review and endorsement of the application before submission of the grant
application package to the OUR (see signature page).

• Student applicants must complete all components of the application. Each student applicant
(i.e., each proposed student project principal) must provide unofficial transcripts as part of
the application package (from MyWings, view and save the unofficial transcript as a PDF).

• Each student grant recipient must sign and return a grant acceptance letter provided by the
OUR upon receipt of award notification.

• Student grant recipients must their creative and special project, usually in the form
of a poster, at SOARS 2022 (the Showcase of Osprey Advancements in Research and
Scholarship) in April. If the project has more than one student principal, a single project
poster with multiple authors is acceptable. Research in progress is welcomed.

Preferences 

Preference will be given to students not currently receiving funding from other sources (including, but not 
limited to faculty mentor funding). 

Deadlines and Submission 

The OUR offers flexible, rolling research grant deadlines, and accepts applications until May 1 each year. 
Email the completed application package to OUR@unf.edu with a subject line which states: “Creative and 
special project grant application for [student applicant name(s)].” 



Creative and Special Project Grant Application 

Date of application:  

The Creative and Special Project Grant application consists of the following components, 
each of which is REQUIRED: 

1. Student applicant information and creative and special project proposal
a. Title
b. Description
c. Abstract
d. Timeline
e. Budget
f. eRefund, approvals and funding
g.Student applicant statement

2. Faculty mentor information and statements
3. Signatures
4.Unofficial transcript(s)

Student Applicant Information

Student Information Student Project Principal Only if applicable: 
Project Co-Principal

Student applicant last name

First name

N-number

UNF email

Major / year in undergraduate 
program

Cumulative GPA

Expected graduation date

Are you a Hicks Honors College 
student?



Creative and Special Project Proposal 

State your project title: 

Write a description of the creative or special project you are proposing (approximately 750 words). 
Please include the following components: 

•  The research question or problem which undergirds your creative or special project
•  Your proposed methodology, approach, or framework
•  A brief review of the literature and/or body of creative work; how you believe your

project will fit into, add to, revise, or correct the extant body of creative work
•  A description of the creative product you are planning as an outcome of your project
•  Why your creative or special project is important and should be funded
•  Include any pertinent references or citations in the style utilized by your academic

discipline (APA, MLA, Chicago)

Write an abstract of the proposed creative or special project (approximately 250 words). The abstract 
may appear on the OUR website if the project is awarded a creative and special project grant. 

Write a detailed paragraph proposing the timeline for implementing the various steps of your 
project (approximately 500 words). 

Propose an itemized budget to complete your creative or special project. You should include 
supplies and materials, air fare and other related expenses. Your budget should be in the form of a table, 
similar to the sample shown below:

Item Cost Description

eRefund and disbursement of OUR grants. The OUR disburses creative and special project grants 
directly to eligible student recipients as a scholarship. If a portion of the grant is for faculty-procured 
expenses, some or all of the funds may be transferred to the department. Student project principals who 
are ineligible for a scholarship may have the grant awarded as income. 

Therefore, you are required to have direct deposit (eRefund) set up with UNF. If you do not, please follow 
the directions for Direct Deposit for Student Refunds found on the webpage for the UNF Controller: 
https://www.unf.edu/controller/cashiers/Procedures/Direct_Deposit_for_Student_Refunds.aspx.

I have direct deposit (eRefund) set up with UNF. Yes (   ) 



Respond to the following questions regarding approvals and funding by marking the 
appropriate responses:

1. Does the proposed creative or special project involve human subjects?

___ No. Therefore, no further action is required. 
___ Yes, I have applied for and received IRB approval, a copy of which is attached. 
___ Yes, I will apply for IRB approval and will provide a copy of that approval to the 

Office of Undergraduate Research. 

2. Does the proposed creative or special project involve animal subjects?

___ No. Therefore, no further action is required.
___ Yes, I have applied for and received IACUC approval, a copy of which is attached. 
___ Yes,  I will apply for IACUC approval and will provide a copy of that approval to the 

Office of Undergraduate Research. 

3. Does the proposed creative or special project involve the use of recombinant DNA or
biohazardous materials?

___ No. Therefore, no further action is required.
___ Yes, I have applied for and received IBC approval, a copy of which is attached. 
___  Yes, I will apply for IBC approval and will provide a copy of that approval to the 

Office of Undergraduate Research. 

Respond to the following questions concerning concurrent and prior funding:

Have you applied for and received funding for this 
project from any other sources? If so, identify the 
source and amount of funding.
Have you been awarded a grant from the OUR in 
the past? If so, please identify the date and type of 
grant and the amount awarded.

Student Applicant Statement

Compose a statement explaining your curiosities and interests with regard to the proposed creative 
or special project (approximately 750 words). Explain how your previous or current coursework and other 
experiences will enable you to accomplish the project. How do you believe participation in this project 
will enhance your personal growth, and favorably impact your academic and professional development? 
Project co-principals should each write individual statements, identifying themselves by name.



Faculty Mentor Information 
Full name 
Title
Department
Email address 
UNF telephone number 

Statements of the Faculty Mentor 

Please write a robust statement of support for the undergraduate student(s) applying for this 
creative or special project grant. Kindly comment upon the feasibility of the project; the initiative, 
tenacity, and abilities of the student applicant(s); and your previous experiences working with the student 
applicant(s). Please include any additional information that may be useful to the application review 
committee in making a grant award decision. 

Please explain briefly how you will mentor and support the student project principal(s) in the imple-
mentation, ethical conduct, and completion of the proposed creative or special project. 

Creative and Special Project Grant Application Signatures 

Student applicants must acquire all necessary signatures before submitting the creative and special project 
grant application packet. The OUR prefers that you sign and scan or photograph the signature page and 
include it in your emailed application packet. If you do not have access to a scanner or camera, you may 
type your name in the appropriate signature block. 

Student applicant name Signature and date 

Student applicant name Signature and date

Faculty mentor name Signature and date

Writing Center Endorsement 
The student applicant(s) met with me at the Writing Center to receive and respond to a critique of this 
Creative and Special Project Grant Application. 

 Writing Center staff name  Signature and date
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